S Ilosoxenne
 ;06 OPraHM3ANMH PAGOTHI € 3JIEKTPOHHBIM Ky PHAIOM
IIHIAIBHOM OI0/UKETHOM 0011€06pPa30BaTEILHOM yIpeKIACHHH
1 sI obmeobpasoBaTenbnan mKosa um. I1. E. Bopo6reBa ¢. Huwxuasas Pycs'
Kyxmopekoro mynnuunansuoro paiiona Pecny6auxcn Tataperan

.. 1. O6mue nonoxkenus
: ﬁ:mng;;mme:rlz ;6 OpraHU3alKU PaboTHI C AIEKTPOHHBIM JKYPHAJIOM B
AL obmeobpazoBaTenbHOM yupexaeHun «CpeHss
pasoBarenbHast mKoia uM. I1. E. Bopo6sesa ¢. Huwxusis Pycby (nanee — [Tonoxerue)
13pa0O0TAHO B COOTBETCTBUU ¢ DenepanbHBIM 3aK0HOM OT 29.12.2012 Ne 273-D3 «O6
oBaHuHK B Poccuiickoit ®enepanum».
. Ilonoxxenue onpezensier npasuna paboTsl ¥ eIUHbIE TPEOGOBAHHS 10 BEIECHHIO
Klp,())HHOI‘O )xypHana B MBOY «COIII um.IT.E.Bopo6rea c.Hikass Pycey»(nanee —
J1a).
ONIEeKTPOHHBIM XypHaJIoM (nanee — D)K) Ha3bIBAETCS KOMILIEKC IPOrpaMMHO-
| AUNApaTHBIX CPEJICTB, BKIIOYAIOMHI 6a3bl JaHHBIX U CPEACTBA JOCTYIa H paboThl ¢ HUMH
OTrPaMMHO-AIIIapaTHYIO HHPPACTPYKTYPY, CEPBHCHI HHPOPMAITHOHHOTO
- B3aHMOJZICHCTBHS).
1.4. DeKTpOHHEI JHEBHHK — pasaen DK, npencrapisronmit co6oi
HIHIUBH/Ty A TA3HPOBAHHYIO BHIOOPKY AaHHbIX U3 DX o0 xo/€ 1 pe3ysIbTaTax 00ydeHHs
>THOT'O YYCHHKA.
K — cpe/IcTBO MH/MBUIYAIBHOTO yUeTa Pe3y IbTaToB OCBOCHHs 0Gpa3oBaTebHBIX
M. OH OTHOCHTCS K y4eOHO-IIE[arorHuecKol TOKyMEHTalUH. AKKYPATHOE, TOIHOC U
CBOEBPEMEHHOE BEJICHHE €r0 005A3aTeNBHO [ KaXK/I0TO COTPY AHHKA IIIxoJibl, B 0053aHHOCTH
poro BxoauT pabota ¢ D)K. JIocTyT K IepCOHATBHBIM CTPAHHIAM AHEBHUKA UMEIOT
(3aKOHHBIE IPEACTABUTENH) 00yJatoIIerocs, o0yJaronmiics, aIMAHACTPALIUL
upextop I1IKOJTEI, 3aMECTUTENH UPEKTOPA), YIUTEIS, KIIACCHEIC PYKOBOXUTEIH,
HEcTparop K.
(IpuHIEIIaME PAGOTHI C DK SABIAIOTCS:
TIOJICHHUE TIPaB U CBOOOJ YUaCTHHKOB 00pa30BaTebHBIX OTHOIIEHHUMH;
TOBEPHOCTD ¥ IIOHOTA MH(pOpMaIH, conepxamerics B 94
MKALHS JaHHBIX, COAEPKAIUXCS B 9K, 1 JOKyMEHTHPOBAHHON uHGOpMaH

, comeprxamuxcs B 9K, 0T HeMPaBOMEPHBIX 1 NIPOTHUBOIPABHEIX

dopM ydera 06pa3oBaTeIBHON AESTETbHOCTA 1 Ppe3yJIbTaToOB

retbHOCTH (DYK) SABISETCS COCTABHOM YaCTBIO paGOTHI 110 BEICHHMIO

enToo6opota B I11kore.
0 HH(POPMAITHOHHON CHCTEMBI TIxomBI.



1.9. ®yHkImoHUpOBaHUe U UCTIOIB30BaHKe DK OCYILIECTBIISIETCS. B COOTBETCTBUU C
JEHCTBYIOIIUM 3aKoHOAaTeNbcTBOM PD, B Tom uncne @eaepanbHbiM 3akoHOM OT 27.07.2006
Ne 152-®3 «O nepcoHanbHBIX JaHHBIX».
1.10. OTBercTBeHHOCTH 32 (hyHKIIMOHUpOoBaHHE DK U KOHTPOJIb 3a IPABUILHOCTHIO €r0
BeJICHUS BO3JararoTcs Ha aupekropa [IIKoabl 1 TEXHHYECKOTo CreluaInucTa.
2. Haznauenne K

DX ucnonp3yeTcs i perieHus CaeAyoIuX 3a1ay:
2.1. Co3nanue/BBOJI, CHCTEMATH3AIINS, UCTIOJIL30BAaHUE U XPaHEHUE TAHHBIX O XOJIe
oOpa3oBaTeNbHOM JiesTebHOCTH B [1IKoIte, B TOM uncie 00 yCrieBaeMOCTH U TIOCEIIaeMOCTH
YYAIIUXCS.
2.2. Opopmrnenue nHpopMaluu, XpaHsiiencs B 6a3e 1aHHBIX, B BUAE JOKYMEHTa Ha
OyMa)>XHOM HOCHTEJIE.
2.3. ObecnieueHre ONEPaTUBHOTO JIOCTYMA POANUTENEH (3aKOHHBIX IPEICTaBUTEINEH )
oOyyarorerocs,
obyuarorierocs, aqrmuauctpaiuu Llkonsr (mupexkropa Ikomsl, 3aMecTuTene TupeKkTopa),
YUHUTEIEH, KIIACCHBIX PYKOBOJUTENECH K OTMETKAM 3a BECh MEPUOJ] BEJCHUS KypHaJIa 10 BCEM
npeaMeTam B J1I000€ BpeMs.
2.4. ABToMaTH3alMs CO3/JaHUsI OTYETHOU TOKYMEHTAlUH YUUTENEH U aIMUHUCTPALIUH.
2.5. CBoeBpemeHHOE HHGOPMHUPOBAHUE POIUTENEH (3aKOHHBIX MPEACTABUTENEH ) 110
BOIIpOCaM
YCIIE€Ba€MOCTH, MHIUBHUIYAbHBIX PE3YIbTATOB U TIOCEIIAEMOCTH UX JIETEH.
2.6. UaopmupoBanue yqammxcs 0 Xo/1e 00pa3oBaTeIbHON AESTENHHOCTH MTOCPEICTBOM
naHHBIX B DXK.
2.7. KoHTposb 3a peanuzanueit 00pa3oBaTeIbHBIX TPOrpaMM, B TOM YHCIIE yUET:

e TPOBEJCHHBIX 3aHATHH;

e JIOMAIITHHUX 33JJaHUK U 00beMa Harpy3Ku Ha 0OYyJaroIIuXCs;

e PE3yJIbTaTOB OCBOCHUS 00Pa30BaATEIHHON MTPOTPaMMBbI yJaIuMHUCs (YCIIEBaeMOCTh ),

e TIO0CEUIAeMOCTH 3aHATHI ydaluMuUcs;

e JIMHAMUKH YCIIEBAEMOCTH yJalllUXCSl;

e peanu3anuu 00pa3oBaTEeIbHON IPOrPAMMBI.

3. IIpaBuaa padorsl ¢ K

3.1. Benenune DK 00s13aTeNIbHO ISl KQXKIO0TO Ie€1arora, KJIacCHOTO PYKOBOIUTENS, a TAKKE
Tex paboTHUKOB LIIKoJbI, B UbU (QYHKIIMOHATIEHBIE 00S3aHHOCTH ATO BKIIIOYEHO.
3.2. Ilopnepkanue B akTyaJIbHOM COCTOSIHMU MH(OopMaiuu, XpaHsiueics B 6a3e JaHHbBIX
2K, aBisgeTcs 0053aTCIbHBIM.
3.3. Yuer peanuzanuu 06pa3oBaTEIbHBIX IPOrPaMM U OCYILECTBICHUS 00pa30BaTEIbHON
JEeSITENIbHOCTH BEJIETCSl BCEMU MearorunueckuMu padotuukamu IIkossr.
3.4. PacnipeneneHue 3aHATHI 10 IpeMETaM U 3aKPEIUICHUE UX 32 YUUTEISIMU
OCYILIECTBIISICTCS Ha
OCHOBaHUU Y4eOHOTO IUIaHA U pacIpe/leieHUs MeJarornyeckoil Harpys3Ku.
3.5. Brox B DX nat npoBesieHuUs 3aHATUH B COOTBETCTBHH C PACIIMCAHUEM 3aHATHUI, TEM
YPOKOB, 33JJaHHBIX JOMAIITHUX 33JaHUI, OTMETOK 00YyJaIOIUXCsI U CBEJICHUI 00 OTCYTCTBHH
yUYalIuXxcsl Ha YPOKaxX OCYIIECTBIISETCS YUUTEISIMU €KETHEBHO.
3.6. Buecenue B OXK nnpopmanyu o0 oTMETKax 00y4aroLUIXcsi U CBECHUN O
MPUCYTCTBUH/OTCYTCTBHH YUAIIMXCS JOJHKHO MIPOU3BOJAUTHCS B JIEHb MPOBEACHUS 3aHITUS
He no3nHee 17:30.
3.7. lllkona rapaHTHpyeT yYalIUMCS ¥ UX POAUTEISIM (3aKOHHBIM MPEJICTABUTEISIM)
BO3MOYHOCTH OIIEPAaTHUBHO MOJTy4aTh HHPOPMAIUIO O TEKYIIEH YCIIeBAEMOCTH H
nocenaeMocTu yuaiierocs uepes XK.



3.8. Ilpu Bepennun DK KaKIpIM NIeAarorom (yUuTeseM) JOHKHO COOII0IaThCsl eInHO00pa3ue
3aII0JHEHUS )KYPHAJIOB B YaCTU TEM IIPOBEACHHBIX YPOKOB (B COOTBETCTBUHU € paboueit
IIPOrpaMMOH 0 IPEIMETY), BBICTABICHHBIX OTMETOK, IIPOITYCKOB YPOKOB U 3aIIUCEN O
JIOMAIlIHEM 33JaHUU.
3.9. TIlonb3oBatensam DK 3anperiaercs nepegaBaTb CBOU IEPCOHANBHbBIE PEKBU3UTHI JOCTYIIA
k DK npyrum nunam.
3.10. Cotpynuukam Illkousbl 3anpemaercs nomyckars yyamuxcs Ikonsl k padote ¢ K.

4. IlpaBunJia BeJleHHsl y4eTa YCIIeBAeMOCTH M MOCEIAeMOCTH y4AIIHUXCS
4.1. PaboTa yuuTens 0 BEJCHUIO JAHHBIX TEKYIIEH yCIIEeBaEMOCTH YJalIerocCst
oCylIecTBIseTCs B pasnaeie «KiacCHbIi )KypHaI».
4.2. Yuutenb B COOTBETCTBUHU C pacliucaHueM 3aHsITHil BHOCUT B DK creayroniye TaHHbIE:
TEMY YpOKa; OTCYTCTBUE yJalllUXCsl; OTMETKH y4JaluXcsl; JOMalIHee 3a/1aHue.
4.3. Yuutenb BHOCUT B DK yueTHYI0 3alIUCh O MTPOBEIEHHOM 3aHITUU 1O (PAKTY B JACHb
MIPOBEJICHUSI.
[Ipou3BOAUTE 3aIIUCh YPOKOB 3apaHee HEOMYCTUMO.
4.4. Yuutenb, 3aMEHAIOIINN OTCYTCTBYIOLIETO YUUTENS, HA BpeMs (1aTy) 3aMEeHbI MOIy4aeT
noctyn k 9K Ha cTpaHHIle OTCYTCTBYIOLIETO YUUTEINS U 3al0JIHSET €r0 B YCTAHOBJIEHHOM
MOPSIIIKE.
4.5. Yder pe3ynabTaToB yCIIEBAEMOCTH YUAIINXCS:

e pe3ynbTaThl y4eOHOI eATeIbHOCTH OLIEHUBAIOTCSI HA OCHOBAHUU YCTHBIX OTBETOB
(BBICTYILIEHUH) yYalXcsl, TUCbMEHHBIX padOT, MPAKTUUECKOU NEATEIIbHOCTH
yUanmxcs;

e OTMETKH 32 YCTHBIE Y MIMCbMEHHBIE OTBETHI BHICTABIISIFOTCA B KOJIOHKY 3a TO YUCIIO,
KOTJIa IPOBOMIIACHh padoTa;

e B KJIETKaX AJIs1 OTMETOK yYMTEIb UMEET MPaBO 3aMUCHIBATh TOJIBKO OJUH U3
CIIEIYIOLIUX CUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHHILYy) HE
BBICTABIIAIOT. JIOMYCTUMO CTaBUTh HECKOJIBKO OTMETOK B OJIHY rpady;

e IIPH KOHTPOJIBHBIX MEPOIPUATHAX, IPOBOJUMBIX YIUTEIEM B COOTBETCTBUH C
TEMaTUYECKUM IUIAaHUPOBAHUEM, 00513aTENIbHBIM YCIIOBUEM ITPOBEAECHUS KOHTPOJIS
SIBJII€TCSI BBICTABJICHUE OTMETOK BCEM y4alllUMCs, IPUCYTCTBYIOIUM Ha ypOKe
(MckIr0Yas cirydau, KOrja yJauuiics J0oaroe Bpems OTCyTCTBOBAII 10
YBAKUTEIBbHON IPUYKHE (Hapumep, o 00JIe3HU), HOATBEPKICHHON
COOTBETCTBYIOLUMH JIOKYMEHTAMH);

e OTMETKHM BBICTABJISIOTCS B Ipade TOro JHs, KOIia IPOBOAMIACH JaHHas paboTa;

e OTMETKHM 332 HUCbMEHHYIO PabOTy IIPOCTABIIAIOTCS B CPOK HE OoJiee Tpex paboumnx
JHEH ¢ MOMEHTA €€ HaIllMCAaHUs YYalluMUCS;

e OTCpPOYKa BBINOJIHEHHS yJalllUMUCS 3a/laHusl (Hanpumep, oOydarouuiics npuien Ha
3aHSTHS TIOCIIE JIUTENbHOM O0se3nn) pukcupyercs: B DK cumBosioM (—); B
3JIEKTPOHHOM JIHEBHUKE YYaIler0Csi CHMBOJIOM (—), K KOTOPOMY HE00X0AUMO
HanucaTb KOMMEHTapHii;

e BpEMsl, 3a KOTOPOE YJalIUiiCs T0JKEH JIMKBUAUPOBATh 3a/10JDKEHHOCTD, HE
MIPEBBIIIAET OJHOM yuyeOHOH HeZleu NPpH YCIOBUU MPUCYTCTBHS ydallerocs B
[Ikosie, B TeUeHNE KOTOPOU PE3yNIbTaThl OLIEHUBAHUS OTCPOUECHHBIX 3aJaHUN
JIOJKHBI OBITH BBICTaBIIEHBI yunuTenem B D)K.

4.6. Yuer nocemaeMoCcT! y4aluiuxcs:

e yuuTenb 0053aH Ha KaXJ0M YPOKE OTMeUaTh OTCYTCTBYIOILUX yUalllUXcs;

e IIpH OTCYTCTBUU yYaIIErOCs Ha YpOKE yUUTeNb rpocTaBisieT «H»;

e yyaluecs, UMEIoLINe MEJIUIMHCKYIO CIIPAaBKY 00 0CBOOOXKAECHUH OT (prU3HUECKHX
Harpy3oK, J0JDKHBI IPUCYTCTBOBATh Ha YPOKax (PU3HUECKOM KyIbTYphI U
BBITIOJIHATh UHIUBUAYaIbHbIC 3a/1aHUS.



4.7. OdopMmIieHHE TEMBI ypOKa:
paboTa yduTens 1o BEICHUIO yUeTa BBIMOJHEHUS YUYEOHBIX TPOTPAMM H ITPOBEICHHBIX
3aHSATUN OCYIIECTBISAETCS B pasneie « TeMbl ypOKOB U 3a/IaHUsD;

e B Havaje y4eOHOTO rojia y4uTellb BHOCUT TEMATHICCKOE IJIAHMPOBAHUE I10
npeaMeTy B pasnaen «llmanupoBaHue ypokoB» Ha CPOK OT OJTHOM y4eOHOM YeTBepTH
1o roaa. Ecny yauTenb UCIBITHIBAET TPYAHOCTH MPU BHECEHUH B KypHAII
TEeMAaTHYECKOTO IJIAHUPOBAHUS, OH MOXKET 3anojHuTh (aitn Microsoft Excel mo
YCTaHOBJICHHOU (hopMe U mepeaaTh aqMuHUCTpaTopy DK Ui UMIIOPTUPOBAHHMS B
29X

e yuuTenh BHOCHT B DK yueTHYIO 3alHCh O TEME YpoKa 1Mo (akTy B IeHb
MIPOBECHUS;

e yueTHas 3anuchk B DK 0KHA COOTBETCTBOBATH TEME MPOMJICHHOTO HAa YPOKE
Marepuana.

4.8. JlomarrHee 3a/1aHAE:
yuutesb BHOCHT B DK nH]opmaruio o JoMairHeM 3alaHuM B IEHb POBEJCHUS 3aHITHS 10
17:30;

e B rpade «/lomamrHee 3amanue» GUKCUPYET COJIEPIKAHNE 3aJaHusI, CTPAHHMIIBI,
HOMEpa 33714 U YIPAKHEHUH C OTPAKEHUEM CTICIIM(PUKHA TOMaITHEN paboThI
(TTOBTOPUTE..., COCTABHUTH IIJIaH, TAOJIUILY, BOTIPOCHI U T. 11.);

e 0ohopMIIIET JOMAITHEE 3aJaHUE TBOPUYECKOTO XapaKTepa, HalpuMep, cAeaTh
PUCYHKH, HalMcaTh COYMHEHUE, B Tpade «JlomariHnee 3amanuey CieIyronum
ob6pazom: «TBOpUecKoe 3aaHKE: BBITIOJHUTh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIuBHUaYyaIbHOE 3a1aHue» B rpady «JloMamiHee 3aganuey, eciu
MpeJIaraeT yJauMcs HHIMBUAyaJIbHbIC 3a/1aHHUS;

e HE 33J1aeT JOMaIllHEe 3aJ]aHNe U BHOCHUT B 1toJe «/{omaminee 3ananue» 3anuce «He
3a/1aHO»;

e HE 33J1aeT JOMAIlIHEE 3aJaHHE MOCIE KOHTPOIbHBIX MEPONIPUATHN, HA KAHUKYJIBI.

4.9. BeIcTaBlIEHHE UTOTOBBIX OTMETOK:

e YUYUTEJb BBICTABISET OTMETKHU 3a OTYETHBIN MEpUOJT ydauumces B pazaen 9K
«l'onoBas OTMETKaY;

e B KOHIIE OTYETHBIX IIEPHOJIOB BBICTABIISIET OTMETKU yJalIUMCS 32 YETBEPTh,
MOJIYrOJIU€, TOJl B CPOKH, OINpeeNIeHHbIe TUPEeKTOpoM I1IKOJIbI, HO HE O3HEE YeEM
3a JIBa JHS JI0 OKOHYAaHUS y4eOHOTO MepHoa;

e 117151 OOBEKTUBHOM aTTecTalli 00yJaroluXxcs 3a YeTBEPTh YUUTENb 00s3aH
BbICTaBUTH B DK He MeHee TpeX OTMETOK, a JJIs aTTeCTaluu 3a MOJIYroue — He
MeHee MATH OTMETOK C 00s3aTeNIbHBIM YU€TOM KaueCcTBa 3HAHUN 00yUarouuxcs 1no
MMCbMEHHBIM, J1a00PAaTOPHBIM U IPAKTHUECKUM pabOTaM.

5. ®DyHKUMHU U JeSITeJLHOCTDb NoJib3oBaTese 7K
5.1. [Tonws3oBarensamu DK SIBIAIOTCSA:

o aamuHuctpauus Lxonsr: gupexktop KoL, 3aMECTUTENN TUPEKTOPA;

e TIEJaroru;

e KJIIACCHBIE PYKOBOJIUTEIH;

o anMuHucrparop 2XK;

5.2. Yyamuecs 1 uX poAUTeNH (3aKOHHBIE IPECTAaBUTEINHN) SABISIOTCS M0JIb30BATENAMU
3JIEKTPOHHOTO JHEBHHUKA.
5.3. Jupextop IIkonbl yrBEpKIacT:
e yueOHBIH MIaH He Mo3Hee | arpens npeanecTBYIIEero yueoHoro rojia;
e IIEJarOTHYECKYIO0 HAarpy3Ky Ha YeTBEepTh (M0JIyroiue/y4eOHbIi T0/1) He TI03/1HEe YeM
3a JIBe HEJEeH JI0 Havyaja y4eOHOTO MepHoaa;



pacmucaHue 3aHATUI Ha y4eOHBIN IIEpHOJ HE MO3/IHEE YeM 3a OJIHY HEIENIO 10 €ro
HauaJa;

CIIMCOYHBIN cocTaB yyamuxcs kinaccos [lIkosbl He no3auee 31 aBrycra;

CIIMCOK KJIACCHBIX PyKOBOAUTENEH He no3aHee 31 aBrycra.

5.4. 3amectutens nupekropa llkonsl mo yueOHO-BOCTIMTaTEILHON padoTe:

OCYILIECTBIISIET HETMOCPEICTBEHHOE PYKOBOJICTBO CUCTEMOM pabOThI MO BEJCHUIO
29X

110 OKOHYaHWH y4eOHOTO TO/Ia TOIy9aeT y aqMUHUCTpaTopa koruu XK Ha
AJIEKTPOHHOM HOCHUTEJIE MH(POPMAIIMH — ONTHYECKOM JIUCKE TI0 KJIaccam;
MPOBEPEHHBIE Ha PabOTOCTIOCOOHOCTH TBepAble kKonuu DK 3ameyaTsiBacT B
KOHBEPTHI, 3aBepsieT MOANKCHIO, paciin(poBKOI MOANNCH U AATOM;
OCYIIECTBJISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAKEHUS B KypHAIIE
pacnycaHus U y4€TOM 3aMEIIEHHBIX U MPOITYIIEHHBIX YPOKOB (3aHATHA).

5.5. Texanueckue CeUATIUCThI:

CBOEBPEMEHHO MPEAOCTABISAIOT AUCIIETYEPy 00pa30BaTEIbHOTO YUPEKACHUS
JaHHbIE A7 3anoyHeHus JXK: cxeMy 00ydeHHMsl, CIUCOK U3y4aeMblX TUCIUILINH
(mpeameToB) A KaXA0ro Kiacca/TpyIIbl, CBEIEHUS O epuogax oOydyeHus U
aTTecTaluu U T. 1.;

10 OKOHYaHUU YETBEPTEH U MOIYTOJUM COCTABIIAIOT OTUETHI 10 paboTe yuuTeseu ¢
9XK;

110 OKOHYaHUU Y4eOHOT0 ToJla KOHTPOJUPYIOT pacnedyarky gAaHHbx DK ¢
pe3ynbraTaMu oOy4deHHs B y4eOHOM ToJly (MTOTOBBIMH OTMETKaMU) 10 KilaccaM U
MIPABUIIBHOCTh UX O(OPMIICHHSI KIIACCHBIMH PYKOBOJUTEISIMH;

MHGOPMHPYIOT NEIArOrOB O BBISIBJIEHHBIX OIIMOKAX, JOMYLICHHBIX UMH IIpH padoTe
c OXK;

OCYILECTBIISIOT KOHTPOJIb 3a peannzanueit ®I'OC HOO, OO0 u COO; 3a
BBITIOJTHEHUEM Y4EOHBIX IIAHOB; IPOrHO3UPOBAHUEM XO/1a, PA3BUTHUS U
pe3yabTaTOB 00pa30BaTEIbHON AEATEIBHOCTH 10 KJIaccaM; IPaBUIbHOCTHIO
BeZieHns D)K; CBOEBPEMEHHOCTBIO OTPAaXXEHUS B )KypHaJle pacliCaHus;
3aI10JIHEHUEM JKypHaJla eJar0raMy; CBOEBPEMEHHOCTBIO BBICTaBJIEHUS] OTMETOK U
pe3yabTaTOB 3aHATUI; HAMOJIHAEMOCTBI0 OTMETOK; OTPa’KEHHEM MOCEIIAeMOCTH
3aHATUI; CBOEBPEMEHHBIM 3all0JIHEHUEM pa3zera JOMAIIHUX 3aJaHui;
COOTBETCTBUEM JJOMAIIIHUX 3a/laHUH TpeOOBAHUAM 110 COAEPIKAHUIO U 00BEMY.

5.6. Yuurens (megarorudyeckuii paboTHUK):

otpaxaet B DK xo11 00pa3oBaTeNbHOM NESTEILHOCTH B COOTBETCTBUU C
00pa3oBaTeNbHON MPOrpaMMoi U yueOHBIM IMJIAHOM;
€XKeJIHEBHO BHOCHUT B JKYpHaJ CBEJICHUS O 3aHATHIX IO MpeaIMETY (TeMaX YPOKOB,
3aJIaHHBIX JIOMAIIHUX 33JaHUSX);
orieHnBaeT 3((HEeKTUBHOCTh U PE3yIbTaTUBHOCTh O0YUECHHUS YUAIIUXCS MO MPEIMETY
(Kypcy, mporpaMmMe), y4uTbIBasi OCBOCHUE 3HAHUH, OBIa/ICHUE YMEHUSIMU,
pa3BUTHE OMbITa TBOPUECKOU JIEATEIbHOCTH, I03HABATEIILHOTO HHTEPECA
yUaImxcs;

BHOCHT JIaHHBIE 00 yCIIEBAEMOCTH YYaIIUXCsl, CBOEBPEMEHHO MIPOCTABIISIET
MOJIy4€HHBIE YUEHUKaMU OTMETKH, B TOM YHCJIE Y€TBEPTHBIE (TI0OTYTOJI0BBIE) U
TOJIOBBIE;

OTMETKH 32 MUCbMEHHBIE paOOThI BHICTABIISAET B CPOKHU, IPETYCMOTPEHHBIE
HOPMaMH UX MPOBEPKHU, HO HE TIO3/IHEE TPeX THEH ¢ MOMEHTA MPOBeACHUS PabOTHI;

3aHOCHUT CBOEBPEMEHHO JIAHHBIE O MOCEIIAEMOCTH yUaIUXCsl, BBITIOJHEHUN
JOMAIITHUX 33JIaHUii;



o 3anosHsAeT DK kak 3amelaronuil yaureiab (BBOAUT JaHHBIE O IIPOBEACHHOM YPOKE)

B YCTAaHOBJICHHOM TOPSJIKE TP OCYIIECTBICHUH 3aMEHBI.
5.7. KnnaccHble pyKOBOJUTEIIN:

e KOHTPOJIUPYIOT aKTyaJIbHOCTh HHPOPMALIUHU 00 yJaIuXCsl, POAUTENAX U CITUCKAX
CBOEro Kj1acca U MHPOPMUPYIOT AucreTdepa 00pa3oBaTebHOTO YUPEXKIECHUS O
TFOOBIX M3MEHEHUSX, BHECCHHBIX B JKypHAI;

e AHAM3UPYIOT YCIIEBAEMOCTh U MOCEUIAEMOCTh YPOKOB YUaIIUMUCS CBOETO KJIAacca;

e KOHTPOJIUPYIOT CBOEBPEMEHHOCTbH 3aIIOJIHEHUS ¥ BHECEHUS TIeJaroraMy JTaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH yJalluxcs cBoero kiacca B 9K

e  HMHOOPMHUPYIOT POIUTENCH 00 YCIIEBAEMOCTH U TIOCEIIAEMOCTH JIETeH TIOCPEICTBOM
0TUYeTOB, C(hOPMHUPOBAHHBIX HA OCHOBE JaHHbBIX DK, B TOM 4yHCIIe IO 3ampocam
poauTeneu;

e 3HAKOMSAT YYaIIMXCS M UX POJUTENICH C HOPMAaTUBHBIMU JIOKYMEHTaMH,
JIOKAJIbHBIMU aKTaMU ¥ HHCTPYKIHUSMH, PETJIAMEHTUPYIOIIUMH TIOPSIIOK
ucnojan3oBanusg JXK;

e TPEIOCTABISIOT 10 OKOHYAHHUH KaXKJIOW YETBEPTH 3aMECTUTEIIO JUPEKTOPA IO
y4eOHO-BOCIIUTATENbHOM paboTe OTYETHI 00 YCIIEBAEMOCTH U MOCEIIAeMOCTH
yyanxcs Kiacca;

e OpraHm3yIOT OMEPATUBHOE B3aWMOJICHCTBHE MY YIaIIMMHCS KJlacca, UX
POIUTENSIMH (3aKOHHBIMH TIPEJICTABUTEISIMA ), aqMuHUCTparuen [Ikosr n
IeJaroraMu ¢ ImomMospo JXK;

e KOHTPOJIUPYIOT €XKEIHEBHO PETUCTPAIHIO (haKTa MPUCYTCTBUS/OTCYTCTBHUS
y4amierocsi Ha 3aHsATHIX.

5.8. Aamunauctpatop 2K 06pa3oBaTeILHOTO YUPEIKICHUS:

e BBOJIUT U KOHTPOJUPYET aKTyadbHOCTh AaHHBIX ydanuxcs [komnsr (O. U. O., ron
POKJIeHU S, 10JI, KOHTaKTHBIE JJaHHbIE, ToOaBIeHNE (PU3UUECKOTO JIUIA B TPYIILY
«YYeHHUKN», Ha3HaYCHHE YUYETHBIX JaHHBIX JJI BX0/1a B QJIEKTPOHHBIN THEBHHUK )
(pazgen DK «YueHUKn»);

e BBOJUT U KOHTPOJIUPYET aKTyaJbHOCTb JAHHBIX O POAUTENAX (3aKOHHBIX
npencraButensix) yuyamuxcs (O. U. O., crenenpb poAcTBa, KOHTAKTHBIE JaHHBIE,
no0aBieHne PU3NUYECKOro JHIa B rpynimy «Poaurenny, mpuBs3Ka poauTeNs K
MpoQuITt0 yYeHNKa, HA3HAYEHHE YYETHBIX TAHHBIX JJISl BXOJa B DJICKTPOHHBIH
nHEBHHUK) (pazaensl DXK: «Dusnueckue munay, «YYCHUKNY ),

e BBOJUT U KOHTPOJIUPYET aKTyaIbHOCTb JAHHBIX O IBUXKEHUU ydamuxcs (pa3aen
DX «IIpukaspl 0 IBIKEHUSX KOHTUHTEHTA»), YIEKTPOHHBIN MEPEBO/I yJalIuXcs U3
KJ1acca/TpyIIibl B KJIacc/Tpynny Ha OCHOBaHUU MPUKa30B aupekTopa [1Ikonsr;

e dopmupyet B XK cnmcku kinaccoB (paznen DK «Kmaccb»);

e dopmupyeT B XK cnricku yueOHBIX TPYIII B paMKax Kiiacca/mapasuienu (pasaen
XK «'pynmsl 00ydeHus»), OTpaxaeT U3SMEHEHUSI B CITUCKAX TPYII (3a4KCICHHE,
BBIOBITHE, IEPEBOJI yUAILIUXCS);

e BBOJUT JaHHbIe i1 popmupoBanus B DK yuebHoro minana (pazaen XK «YueOHblIi
TJIaH);

e Ha3HayaeT y4yuTelel Mo mpeaMeTaM JUlsl KaKI0ro Kiacca/Tpynibl B COOTBETCTBUH C
y4eOHBIM pacluCaHUeM;

e HACTpauBaeT CXeMbl 00yUeHHMs [yl Ha4yalbHOM, OCHOBHOU M CpeIHEH HIKOJIbI
(paznen DX «I'paduk oOydeHus»): CIUCOK U3y4aeMbIX TUCHUIUINH (TIPEIMETOB)
JUTSL KQXKJIOTO KJ1acca/TPYIIIbL, IepUol 00y4eHusl, Iepro] aTTECTAllH, KaHUKYJIbI,
yueOHasi HeJlelis, IepeHOCHl MPa3IHUKOB;

e (opmupyer B DK cMCOK KITaCCHBIX PYKOBOJUTENECH U KOHTPOJIUPYET
aKTYyaJIbHOCTh AaHHBIX (pa3aen DK «HazHaueHHne KITacCHBIX pyKOBOIUTEIICH»);



e 3anonHseT rpaduk sx3ameHoB (paznen XK «I'paduk 3K3aMEHOBY);

e BBOJMT JaHHBIC 00 OpPraHM3aIMY 3aMEH mpenoaasarenei (pazaen K «3amena
npenojaBaTenei»);

e 3aM0JIHSAET TEMATUYECKUE MIAHUPOBAHUSA 110 npeaMeTam (paznen 2K
«KanenapHo-TeMaTuyeCKue IIaHb»);

e pacmpenensieT yueOHyI0 Harpy3Ky corjlacHO y4eOHOMY IJIaHY B COOTBETCTBUU C
YTBEPKJICHHBIMH CITUCKAMH YYUTEJICH-IIPEIMETHUKOB, KIIACCOB, Y4€OHBIX T'PYIII
(paznen DX «Pacnpenenenue Harpy3Ku»);

e BBOJAMT JaHHbIE U GpopmupyeT B DK 0CHOBHOE U CKOPPEKTHUPOBAHHBIE PACTIMCAHUS
3aHSATUN Ha y4eOHbII nepuoa (4eTBEpPTh, Moyroaue, roxn) (pasgen XK
«Pacrnincanue 3aHATHI).

5.9. AnmunuctpaTtop DXK:

e 3aKpBIBAaeT MPEAbLAYIINNA Y4eOHBIN T0J], OTKPHIBAET HOBBIN Y4eOHBIN I0J1
(ycraHoBKa/miepeBO] B HOBBIN yueOHBIN ro — pazaen K «Hactpoiika
MpOrpaMMbI», nojpasaen « Tekymuid yueOHbIi ro1);

e Ha3HayaeT noJib3oBarenei DK, To ecTh HazesIeT paBaMu JOCTYIA IPU OTKPBITUU
HOBOT'0 y4€OHOT0 rojia B COOTBETCTBUU C YUEOHBIM IIJIAHOM, PAaCIIUCaHUEM,
npukazaMu qupekropa Lkomsr;

e YCTAaHABJIMBAET pacmucaHue 3BOHKOB (pasnen DK «Pacnucanue 3BOHKOBY);

e TIPEIOCTABIISACT JIOTUHBI M Mapoiu st goctymna Kk DK (mHeBHHKY) (pazaen DK
«Du3nYeCcKue TUTAY);

e o0ecneunBaet B3aumoeiicTere DK 1 CMEXHBIX CUCTEM, BBITIOJIHSAET PE3EPBHOE
KOIMHUPOBAaHUE JAHHBIX;

e KOHCYJIBTHPYET MoJib30BaTenneit XK mo Bompocam paboThI ¢ HUM;

e OCYIIECTBJISIET TeXHUUECKoe oOcmyxuBanue J)K, B TOM uncie ycTaHaBIMBAET
0OHOBJICHHS KOH(PUTYpAIMH; €KETHEBHO MPOBOJIUT PE3EPBHOE KOMMUPOBaHUE 0a3
JAHHBIX; YAaJseT IOMeUeHHbIe OOBEKThI; HACTPAUBAET (CUHXPOHU3HUPYET) TaHHBIE
Mexay DX u anekTpoHHbIM AHEBHUKOM (pasaen DK «Hactpoiika cMHXpOHHM3AIIUN
JTAHHBIX));

e ocymiecTBseT agMuHucTpupoBanue DX (pazaen 2K « AIMUHUCTPUPOBAHHEY);

e pa3rpaHUYMBAET IIPaBa JIOCTYIIA MOJIH30BATENECH B COOTBETCTBUHU C LEISIMU U
3a/layaMu 00pa3oBaTEIbHOM AEATEILHOCTH U Y4eOHOI Harpy3Ku MeAaroroB
(paznen DK «Hacrtpoiika monp3oBareseii u mpasy).

5.11. JIlupekTop UIKOJIbI BBOJUT U KOHTPOJIUPYET aKTYaIbHOCTh JaHHBIX:

e 0 megaroruyeckux coTpynuukax Illkomnsl: mpuem Ha paboOTy, YBOJIbHEHHUE, IEPEBO/I,
Ha3HAaYeHHE JIOJDKHOCTU (OCHOBHOM U MO0 COBMECTUTENBCTBY), IPUBS3KA K TPYIITIE
«Cotpynaukmn» (pazaensl XK «DPuznueckue nunay, «[Ipuem Ha paboTy»,
«YBonbHeHHEY, «KanpoBbie nepemenienus», «COTpYIHUKI);

e CHHCKHU COTPYAHUKOB I1IKOJIBI, UX TOIDKHOCTH, B TOM YHCIIE PYKOBOAUTENCH,
rpaduk pabotsl (pazaenst DK «llonpazaenenusy, «lomxHocTy, «I paduxu
paboThI»).

5.12. 3amectutens aupekTopa no YP ocymectsiser opMupoBaHHe IPUKA30B O ABHKEHUN
yyamuxcs (3a4ucieHne, BbIObITHE, OKOHUYaHUE yueObl, IepeBo/l B IPYroi Kiacc/Tpymimy).
5.13. Yyamuecs [1IkoJbl 1 MX poANUTENH (3aKOHHBIE MPEICTABUTENH ) UMEIOT CIIETYIOIINE
BO3MOYXHOCTH TP NOJIb30BaHUU 3JIEKTPOHHBIM THEBHUKOM:
e TOJIy4aroT UH(OPMAIUIO O JOMAIIHUX 3aaHUSAX;
e TIOJIy4alOT JaHHbIE 00 YCIEeBAeMOCTH 00YJaIOIIMXCs (BHICTABICHHBIX OTMETKAX).
6. IIpaBa noan3oBaresei K



6.1. Bce nonb3oBatenu D)X UMEIOT IpaBo UCIIOIb30BATh €T0 B €KEAHEBHOM PEXKHUME.
HckmroueHneM sBIseTCS MPOBEACHUE TEXHUIECKUX paboT, KOTOPBIE MOTYT ITPOBOIUTHCS B
CpOK He 0oJiee CyTOK C yBEJJOMJICHHEM I0JIb30BaTeNIeH 3a HEJeIo 10 Havasia padoT.
6.2. KnmaccHbie pyKOBOIUTETH UMEIOT MPAaBO HHPOPMHUPOBATH POIUTEINECH O COCTOSHUH
YCIIEBaEMOCTH M MMOCEUIAEMOCTH UX JIETeH Yepe3 OTYEThI, COPMHUPOBAHHBIC HA OCHOBE
nanueix 2K, o HeoOX0JMMOCTH.

7. OTBeTCTBEHHOCTH NoJIb3oBaTesieil K
7.1. Bce monb30BaTeny HECYT OTBETCTBEHHOCTb:

e 3a HapymeHue TpedoBanmii DeaepanpHOro 3akoHa oT 27.07.2006 Ne 152-03 «O
MEPCOHAIBHBIX JAHHBIX);

e pasrjalleHue CBOMX YYETHBIX JaHHBIX (JIOTHH, 1apoJb);

e HapylieHue TpeOoBaHMI HOPMATUBHBIX MTPABOBBIX JIOKYyMEHTOB, B TOM YHUCIIE
JIOKAJTbHBIX aKTOB M WHCTPYKIUH, OMPEIEIISIONINX MOPSI0K HCrob3oBanus JXK B
COOTBETCTBUU C 3aKOHOJATENBCTBOM PD.

7.2. Jupextop 11Ikobl HECET OTBETCTBEHHOCTD 3a CBOEBPEMEHHOE YTBEPK/IEHUE YUEOHBIX
IJIaHOB, TUTAHA paclpeeseHus Melarornueckoi Harpy3Kku 1 yaueOHOTO paclucaHusl.
7.3. 3amMecTHUTENb TUPEKTOPA M0 yIeOHO-BOCITUTATEILHON paboTe HECET OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb (POPMHUPOBAHUS YUEOHBIX IUIAHOB, TJIaHA PACIIPEACTICHUS
MeJarornyeckoil Harpy3ku U yueOHOTro pacIMCaHus;

e pacmedaTrKy COOTBETCTBYIONIUX pa3aenioB DK B KOHIE y4eOHOTO To/1a U UX
ohopmMIIeHHE.

7.4. Anmunuctparop 97K HeceT OTBETCTBEHHOCTb:

e 3a Oecmepeboiinoe pyHkimonupoBanue I, 6a3 TaHHBIX U CMEKHBIX CUCTEM
CBSI3H;

e BBINOJHEHHUE PE3EPBHOIO KOMMPOBAHUS JAHHBIX;

e HAMOJHEHHE U aKTyaJbHOCTh 0a3bl TaHHBIX paOOTHUKOB LIIKOIbLI.

7.5. TexHu4ueckui cenuaiuctT U aiMuHUcTpaTop 7K HECYT OTBETCTBEHHOCTb:

e 33 CBOEBPEMEHHOE CoXpaHeHue Konui XK Ha AeKTPOHHOM HOCUTEIIE
nHpopManuu (ONTHYECKOM JIMCKE) U pacreyaTKy JOKYMEHTOB Ha OyMa)KHBIX
HOCHTEJISX;

e COOTBEeTCTBHE yueTHBIX 3anuceil XK ¢akram peanuzanuu o0pa3oBareabHON
NeSITeNIbHOCTH;

e TPaBUIBHOCTHIO HCTIONb30BaHMs DK.

7.6. Yuurens (1megaroru) HeCyT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECEHHUS, JJOCTOBEPHOCTD U aKTyaJIbHOCTh JAHHBIX 00
yCIIEBAEMOCTH U MOCEIIAEMOCTH YUalUXCS;

e eXeaHeBHOE 3anonHeHne XK

e YCTpaHEHHUE BBISBJICHHBIX OIUOOK Mpu BeaeHuu DXK;

e COXPaHHOCTb CBOUX PEKBH3UTOB JIOCTYIIA, UCKIIOYAIOIIYIO MOAKIIOUECHUE
MMOCTOPOHHUX.

7.7. KnaccHble pyKOBOJUTEIN HECYT OTBETCTBEHHOCTb!

e 32 CBOEBPEMEHHOCTb BHECEHMUS, JOCTOBEPHOCTh U aKTYaJIbHOCTb JaHHBIX 00
YCIIEBAEMOCTH U MOCEIIAEMOCTH YJaIHXCsl;

e JIOCTOBEPHOCTh M aKTyaJbHOCTb CITUCKOB KJlacca U MH(opMaIu 00 yJanuxcst ¥ Ux
porutensax (. U. O., Homep Tenedona, axpec AMEKTPOHHOH MOYTHI);

e CBOEBpPEMEHHOE MH(POPMUPOBAHHE POJUTENEH O COCTOSIHUU YCIIEBAEMOCTH U
IIOCEIAaeMOCTH UX JeTel nocpeactsom DK;

e TIpel0CTaBICHHE MO0 OKOHYAHUH YUEOHBIX YeTBepTel (MoJIyroauii/rona)
3aMECTHUTENIO TUPEKTOpa M0 yueOHO-BOCTIUTATEIbHON paboTe 0TYETOB 00
YCIIEBAEMOCTH M MOCEIIAEMOCTH YUYaIIuXcs Kiacca.



7.8. 3amMecTHTENHh TUPEKTOPA MO YUeOHO-BOCIIUTATEIBHOI paboTe HECEeT OTBETCTBEHHOCTD 32
CBOEBPEMEHHBIN BBOJI U MOJJICPKAHNUE B aKTYaJIbHOM COCTOSIHUM JaHHBIX ydamuxcs Lkoumsr,
pacrucaHue 3aHATHI, OTpaykeHHEe JIBIKEHUS yJallluXCs, BEJICHUE )KypHaJla 3aMeH,
aKTYyaJIbHOCTh OTYETA 110 3al0JTHEHHIO )KypHAJa MearoraMH.
7.10. JIupekTop MIKOJIbI HECET OTBETCTBEHHOCTH 32 BHECEHHE M KOHTPOJIb 32 aKTYaJIbHOCTBIO
TAHHBIX O COTPYIHHUKAX, YIaCTBYIOIINX B 00Pa30BaTEIbHON NS TEIHHOCTH.

8. OTyeTHBIe MEPHOABI U XpaHEeHHEe MH(POPMALUH
8.1. OTyeTsl MO yCIIEBa€MOCTH U MOCEIAEMOCTH CO3AAI0TCS B KOHLIE YETBEPTH, OJIYTOUs U
y4eOHOTO roJa.
8.2. o 3aBepmIeHNH OTYETHOTO MEPHOAA (UETBEPTH, MOTYTOAMS, yIeOHOTO I0/1a) UTOTOBBIC
BEJIOMOCTH PacIeyaThIBAIOTCS Ha OyMa)XHOM HOCHUTEJIE, 3aBEPSIOTCS MTOAMUCSIMH TIEIaroroB,
KJIACCHBIX PYKOBOJAUTENEH, 3aMECTUTENS TUPEKTOPA 10 yueOHO-BOCTIUTATENbHON padoTe,
THMPEKTOpA.
8.3. [1o oxoHYaHUM Y4€OHOTO T0/1a UTOTOBBIE BEAOMOCTH IPOITHBAIOTCS,
MPOIIHYPOBBIBAIOTCS, OTICUATHIBAIOTCS U CAAIOTCS B ApXUB ISl XpPAHEHUS B YCTAHOBIICHHOM
TOPSITIKE.



